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[Moaoxkenue
OB OBPABOTKE IIEPCOHAJILHBIX JAHHBIX

1. OGwwue nojoxeHuUs

I.1. Hacrosee IMonoxenne 06 oOpaGoTke nepcoHanbHbIX AaHHBIX (aanee — [lonoxkenue)
MynuuunansHoro  6l0/UKETHOrO  00pa30BATENBHONO  YUPEXKAEHHS  JOMOJHUTEILHOTO
o6pasoBaHus «LleHTp AeTCKOro(IOHOLIECKOro) TeXHU4eckoro TBopyectsa «Cdepay ropoackoro
okpyra ropoa Yéa Pecny6nuku BawmkoprocraH paspaGotaHo B cooTBETCTBMM ¢ TpyaoBbiM
KozekcoM Poccuiickoii ®enepaunn, Konctutyumeii Poccuiickoit ®enepaumu, ['paxkaaHckum
Konekcom Poccuiickoii ®enepauun, GenepanbHbiM 3akoHoM 27 utons 2006 roga Ne 149-®3
«O06 nHpopmaiu, HHGOPMALMOHHBIX TEXHOJIOTHSX U O 3aluTe MHpopMaLmmy», DeaepanbHbiM
3akoHOM 0T 27 utosist 2006 roaa Ne 152-03 «O nepcoHaibHbIX JaHHbIX.

1.2. Llenb paspaGorku [Monoxenus — onpeieneHne nopsaka o6pabOTKM MepcoHaNbHbIX
JaHHbIX; o0ecrieueHne 3alluThl npaB U cB0OOA pabOTHUKOB W KIMEHTOB OPraHu3aluy MpHu
00paboTKe WX MEpCOHAlbHBIX JAHHbIX, @ TAKIKE YCTAHOBJEHHE OTBETCTBEHHOCTH
JO/DKHOCTHBIX  JIML, MMEIOWIKMX JOCTYN K [EPCOHANbHBIM JaHHbIM, 3& HEBBINOIHEHHE
TpeGOBaHKil HOPM, peryanupytoLux 00paboTKy U 3aLUTY NEPCOHANLHBIX JaHHbIX.

1.3. Tlopsanok BBOA@ B AeiicTBue U n3MeHeHuUs [TonokeHus.

1.3.1. Hacrosee [lonoxkeHne BcTynaer B CHily C AaThli CO3AaHMs AaHHOro [lonoxenus u
NeHCTBYET GeCCPOUHO, 10 3aMeHbl ero HOBbIM [lososkeHnem.

1.3.2. Bee nsmenenus B [TonoxkeHne BHOCATCS IPUKA30M M0 OpPraHU3aLuu.

1.4. Bee paGoTHUKM OpraHM3aLiu 10JDKHBI ObITh 03HAKOMIEHBI ¢ HacTosALMM [TonokeHnem
MOJ POCIHCH.

1.5. Pexum KOH(MACHUMANBHOCTH MEPCOHANBHBIX JAHHBIX CHMMAETCs B CHyuyasX HX
00e3/IM4MBAHMS M MO MCTeUeHUM 75 JeT CpoKa WX XpaHeHWs, WM MNpOAJeBaeTCs Ha
OCHOBAHWHM 3aK/IFOYEHHMSI SKCTIIEPTHON KOMHUCCHH, €CIT MHOE HE OMpPE/ENIEHO 3aKOHOM.

2. OcHOBHbIE IOHATHSI H COCTAB NEPCOHAIBLHBIX IAHHBLIX PA0OTHHKOB
2.1. Ina ueneit nactosiero [TonoxkeHus UCIONB3YIOTCS ClE/YyHOLLME OCHOBHbIE MOHSTHS:
0 NepeoHaIbHbIE JaHHbIe — J1100as MHDOPMALMS, OTHOCALLAACS K OMPEAETCHHOMY MK

Onpe/ieNsemMoMy Ha OCHOBAaHMM Takod uHpopmauuu pabOTHUKY, B TOM uucie ero (hamuius,

UMsl, OTYECTBO, FOJ, MECsAL, JaTa W MECTO POXACHHS, aipec, CeMeHHOe, COLMaNbHOE,

MMYILIECTBCHHOE T0JI0JKeHHe, 0OpasoBaHue, npodeccus, AOXOAbl, Apyras HHpOpMaLms,

Heob6xoaMmas paboToaaTe o0 B CBS3K C TPYAOBBIMH OTHOLICHUSIMH;

06padoTka NepcoHabHbIX JAHHBIX — COOp, CHCTEMAaTH3alMs, HAKOMJIEHHE, XpaHeHUe,

yrouHenne (0OHOBIICHHE, H3MEHEHHE), UCTIOJIb30BAHME, PACTIPOCTPAHEHHE (B TOM YHMCIIE Mepe/aua),
oe3nnymnBanue, 610KMPOBaHHE, YHUUTOKEHHE NEPCOHAIBHBIX JaHHBIX PAGOTHUKOB OpraHH3aLny;
M KOH(QHIEHUHAIBLHOCTL NEePCOHANBHBIX JAHHBIX — 00s3aTe/bHOE Ui COOMI0AEHHS
HA3HAYEHHOr0 OTBETCTBEHHOrO JIML@, [ONYYMBLIErO JOCTYN K MEPCOHAJbHBIM  JaHHbIM
paboTHUKOB, TpeGOBaHME HE JOMYCKATh HX PACrpoOCTpaHeHUs 6e3 cornacus paboOTHUKA MIH HHOFO
3aKOHHOTO OCHOBaHHMS;
O pacnpocTpaHeHHe MEPCOHAJIbLHBIX JAHHBIX — JCHCTBHS, HampaBleHHbIE HA Mepeaady
NepCOHANbHBIX JaHHBIX PabOTHMKOB OMNpeeNeHHOMY Kpyry Jui (repesaya MepcoHalbHbIX
J@HHBIX) WM HA O3HAKOMJIEHHE C NEPCOHANbHBIMU JaHHBIMH HEOTPAHWUYEHHOIO KPYyra JILl, B TOM
4nce 00HAapOAOBaHKe NEPCOHANbHBIX JaHHBIX PabOTHHKOB B CPEeCTBAX MAaccoBOil MH(pOpMaLHH,




pa3MerieHne B HHGOPMAIMOHHO-TEJIECKOMMYHUKAITMOHHBIX CETSAX WM MPEAOCTaBICHHE IOCTYIA K
MEPCOHAIBHBIM TaHHBIM PAOOTHUKOB KaKHM-JTHOO UHBIM CITIOCOOOM;

O HCIOJIb30BAHHE TEPCOHATBHBIX JAHHBIX — JICWCTBUA (OMEpanuu) C MepCOHATHHBIMU
JTAHHBIMH, COBEpIIacMbIe JOJHKHOCTHBIM JIMIIOM OPTaHHM3AIMKM B IEISIX NMPUHATHS PEIICHHH WIN
COBEpIICHHS WMHBIX JCWCTBHUM, IOPOKIAIONNX FOPUIUYCCKHE TOCICACTBUS B OTHOIICHUHU
pabOTHUKOB JIMOO MHBIM O0pa30oM 3aTparvBaIOIIMX MX TpaBa W CBOOOMBI WM TIpaBa U CBOOOIBI
JPYTUX JIAIL;

O 0JIOKMpOBaHUE MNEPCOHAJBHBIX JAaHHBIX — BPEMEHHOE IIpeKpaiieHue coopa,
CUCTEMATH3allMKM, HAKOIUICHUs, HCIOJIb30BaHUs, PACIHPOCTPAHEHUS IEPCOHANBHBIX JAHHBIX
pabOTHUKOB, B TOM YHCJIC HX Tepeadn;

O YHUYTOKEHHE NMEePCOHATBHBIX JaHHBIX — JICHCTBUS, B PE3yJIbTaTe KOTOPHIX HEBO3MOXKHO
BOCCTAaHOBUTB COJICP)KaHUE MEPCOHATBHBIX JIAHHBIX B WH()OPMAIMOHHONW CHCTEME IEPCOHAIBHBIX
JAHHBIX pPA0OTHUKOB MJM B pe3ylbTaTe KOTOPBIX YHHYTOXKAIOTCA MaTEPHAIbHBIC HOCUTEIIN
MEePCOHANBHBIX JAaHHBIX PAOOTHUKOB;

l o0e3THUYNBaHue MNEPCOHAJTBHBIX JAHHBIX — HeﬁCTBHH, B PE3YIBTATE KOTOPBIX
HCEBO3MOXXHO ONPCACINTD MPUHATIIC)KHOCTD IICPCOHAIIBHBIX JaHHBIX KOHKPETHOMY JIUIY,
0l OﬁmeHOCTyHHLIe MNEPCOHAJTBHBIC JAaHHBIC — IICPCOHAJBHBIC HOAHHBIC, OOCTYI

HEOTPAaHUYEHHOTO Kpyra JIHI] K KOTOPHIM MPEIOCTABJICH C COTjiacusi pabOTHUKA WM Ha KOTOPHIC B
COOTBETCTBUU C (epepaabHbIMU 3aKOHAMH HE PACIPOCTPAHICTCS TpeOOBaHHME COOJIIOACHUS
KOH(HUICHIIMAIBHOCTH;

O uHpopmanuss — cBeleHUs (COOOWIEHHs, JaHHbIE) HE3aBUCHMO OT (OpPMBI HUX
IIpE/ICTaBICHMUS;
O AOKYMEHTHPOBaHHAasA MHpopMauus — 3aQUKCHUpOBaHHAs Ha MaTE€pUaJIbHOM HOCHUTEJE

IyTeM JOKYMEHTHPOBAaHUS HH(OpMaLuUs C PEKBU3UTAMH, IO3BOJIIOUIMMHU OIPENEIUTh TAKYIO
MHGOPMAIIHIO WK €€ MAaTePUAIbHBIA HOCUTEIb.
2.2. B cocraB mnepcoHalbHBIX [JaHHBIX pPaOOTHUKOB BXOJAT JOKYMEHTBI, COJepXKallne
MHGOpPMALMIO O TMACHOPTHBIX JaHHBIX, OOPa30BaHUM, OTHOIIEHUH K BOMHCKOH OOS3aHHOCTH,
CEMEMHOM II0JIOKEHUH, MECTE JKUTEJIbCTBA, COCTOSIHUU 310POBbs, a TAKXKE O NMPEABIAYIINX MECTaX
uX paboTHI.
2.3. Kommuieke JOKYMEHTOB, COMPOBOXKIAIOLIHH Mpoliecc 0popMIIeHHs TPYAOBBIX OTHOIIEHHUH
paboTHUKA IPU €ro IpUeMe, IEPEBOIE U YBOJIbHEHUH.
2.3.1. Uudopmarnus, npeacrasisemMas paOOTHUKOM TP TOCTYIUICHUH Ha paboOTy B OpraHHU3aIlHIo,
JOJKHA UMETh JOKyMEHTalnbHyIo (Gopmy. IIpu 3akimtoueHuH TpyJoBOro JOroBOpa B COOTBETCTBUU
co cr. 65 Tpynooro kozgekca Poccuiickoit ®enepanuu nuIo, MOCTynaroliee Ha padoTy,
peabsBIseT paboToAATENO:
O MacHopT WJIM UHOU JOKYMEHT, YAOCTOBEPSAIOINI JINYHOCTD;
O TPYZIOBYIO KHMKKY, 32 MCKJIIOYEHHEM CIIy4aeB, KOrJa TPYAOBOM JOTOBOpP 3aKIKOYACTCS
BIIEPBbIE MJIM PAa0OTHHUK MOCTYHaeT Ha padoTy Ha YCIOBHUAX COBMECTHTEIbCTBA, JIMOO TPyHOBas
KHM)KKA y paOOTHUKA OTCYTCTBYET B CBSI3H C €€ YTPAaTOl WK IO APYTUM MIPUUNHAM;
CTPaxoBO€ CBUAETEILCTBO FOCYAAPCTBEHHOIO IEHCUOHHOIO CTPAaXOBAaHMS;

JOKYMEHTBl BOMHCKOI'O yudeTa — JJii BOGHHOOOS3aHHBIX W JIMII, MOJIEKAIIUX BOUHCKOMY

yuery

O JOKYMEHT 00 o0Opa3oBaHHM, O KBaJU(UKALUU WIM HAIMYUHU CIELHMATIbHBIX 3HAHUI - Mpu
MOCTYIUIEHUHU Ha paboTy, TpeOYIONIYIO ClIeUaNIbHBIX 3HAHUN WJIH CIIeUaJIbHOU MOATOTOBKY;

0 CIpPaBKy O HAMMYUU (OTCYTCTBUU) CYIUMOCTH H (WUJH) (akTa yroJOBHOTO MPECIICIOBAHMS,

1100 O TPEKPANICHHH YTOJIOBHOTO MPECIICIOBAHMUS 110 PEAOMITUTHPYIOIIMM OCHOBAHHSIM, BBITAHHYIO
B TOpsKE W TO (GopMe, KOTOPhIE YCTaHABIMBAIOTCSA (elepaTbHBIM OpPraHOM HCIIOJTHATEIBHON
BJIACTH, OCYIIECTBIISIIOIUM (YHKLUHU 1O BHIPAOOTKE M pealn3alud rOCylapCTBEHHON MOJIUTUKU U
HOPMATHBHO NPaBOBOMY PErYJIMPOBAaHUIO B chepe BHYTPEHHUX JIEIT;

O cBueTenscTBO 0 npucBoeHnr MHH (mpu ero Hanuuum y paboTHUKA).

2.3.2. Ilpu odopmieHnn pabOTHHUKA 3aMONHAETCS YHUpHUIMpOoBaHHast popma



«JInunas kapTouka pabOTHUKA», B KOTOPOM OTpa)kaloTCs CIEAYIOIINe aHKEeTHbIE U Onorpaduyeckue
JaHHBIC paOOTHUKA:

O obmue ceeaeHus (O.M.0O. paboTHuKa, AaTa POXKICHUS, MECTO POXKICHHUS, TPAXIAHCTBO,
oOpazoBanue, nmpodeccus, CTax padoThl, COCTOSHUE B OpakKe, MacmopTHBIC IaHHBIC);

0 JaHHBIE O IIpHEeMe Ha padoTy;

B nanpHeleM B TMYHYIO KAPTOUKY BHOCATCA:

CBEICHHUS O TIEPEBOIaX Ha JIPYTyio paboTy;

CBCACHHS 00 aTTECTallNH;

CBEICHHUSI O TIOBBIIICHUN KBaJIM(DUKAIINH;

CBelIeHUs O MPO(PEeCCHOHANBHOI MEePernoIroTOBKe;

CBEICHUS O Harpajax (MOOLIPEHHUSX ), TOUYETHBIX 3BAHUSAX;

CBEICHUSI 00 OTIYCKaX;

CBEICHHUS O COL[MAIbHBIX FApaHTHUsX;

CBEJICHUS O MECTE JKUTEIbCTBA U KOHTAKTHBIX Tele(OHAX.

2.3.3. B Opranuzauuu cO37al0TCs M XPAHITCS CICAYIONIME TPYIIbl JOKYMEHTOB, COJEpKallue
JaHHbIE O PaOOTHUKAX B €MHUYHOM HJIM CBOJHOM BHJIE:

2.3.3.1. JIOKyMeHTBI, coJiepKallie MepCOHAIbHBIC JaHHbIE PAOOTHUKOB M KIMEHTOB (KOMILIEKCHI
JIOKYMEHTOB, COIPOBOXKJAOIIME IpoLecc o(GopmileHUs TPYAOBBIX OTHOLIEHUN NpU IMpHEME Ha
paboTy, mepeBoje, YBOJIbHEHHM;, KOMIUIEKC MaTepuaioB IO aHKETUPOBAHUIO, TECTUPOBAHMIO;
MPOBEJICHUIO COOECeIOBaHU C KaHAWJATOM Ha JIOJDKHOCTB; MOJJIMHHHUKU M KOIUU MPUKA30B IO
JMYHOMY COCTaBY; JIMUHBIE JIEJIa U TPYI0BbIE KHIXKKH paOOTHUKOB; JI€J1a, COAepKaIUe OCHOBAHUS
K MpUKa3y MO JHYHOMY COCTaBy; Jieja, COJAEp)Kalllue MaTephalibl aTTecTalii pPaOOTHUKOB;
CIIy’)KeOHBIX paccleIOBaHUN; CIPaBOYHO-UH(DOPMALMOHHBIA OaHK JaHHBIX IO MEPCOHAILY
(KapTOTeKH, XKypHajbl); MOJJIMHHUKA M KONUU OTYETHBIX, AHAIUTUYECKHMX M CIPABOYHBIX
MaTepUajoB, NEPEeJaBa€MbIX aJMUHUCTPALMMA OpPraHU3alMM, KOMHHM OTYETOB, HAIPABISEMBIX B
roCy/1apCTBEHHbIE OPT'aHbl CTATUCTUKH, HAJIOTOBbIE MHCIIEKIIUY, BBIILIECTOSAIIME OPTaHbl YIPABIICHUS
U ApYTUE YUPEKACHUS).

2.3.3.2. JlokyMeHTamusi 1O OpraHu3aluu padboThl (TOJOKEHUS, TOJKHOCTHBIE WHCTPYKLUU
pabOTHUKOB, TPHUKA3bI, PACIOPSIKEHHUS); JOKYMEHTHl MO IUIAHWPOBAHHIO, YUYETy, aHAIU3y U
OTYETHOCTH B YaCTHU pabOTHI C MEPCOHATIOM OpPTaHU3AIIHH.

3. Coop, 06padoTKa 1 3aIMTA MEPCOHATBHBIX JTaHHBIX

3.1. TTopsnok mosTy4eHust MEPCOHATBHBIX JaHHBIX.

3.1.1.. Bce mepcoHanbHbIe JaHHBIE paOOTHUKA OpraHU3allMU CJIeIyeT MOoJy4aTh y HEero camoro.
Ecnu nepcoHanbHble JaHHbIE paOOTHUKA, BO3MOXKHO, MOJIYUYUTh TOJIBKO Y TPETbEH CTOPOHBI, TO
pabOTHUK JOJDKEH OBbITh YBEAOMIIEH OO0 3TOM 3apaHee M OT HEro JOJDKHO ObITh IOJIy4eHO
NUCbMEHHOE coriacue. JIommKHOCTHOE Mo paboToaaTeNs T0JKHO COOOINUTh paOOTHUKY O LIETsX,
MpeoiaraéMbIX HMCTOYHHMKAX M CIOCO0axX TMONYy4YEeHUsS TMEePCOHANBHBIX ITaHHBIX, a TaKkXke O
XapakTepe MoJIeKAIIUX MOJYYEHHUI0 MEPCOHANBHBIX JaHHBIX U MOCIEJICTBUSAX OTKa3a pabOTHHKa
JIaTh MMCbMEHHOE COTJIaCUE HA X MOIY4YECHHUE.

3.1.2. Paboromarenr HE WMeeT NpaBa IOJy4aTh M o00pabaThiBaTh TEPCOHAIBHBIC IaHHBIC
paboTHHKA €ro pacoBOM, HAIIMOHAIBHON MPUHAICKHOCTH, TOJUTHUECKUX B3TJISAAX, PEIUTHO3HBIX
uin  GunocoPpckux  yOeKIEHUSAX, COCTOSHUU 3J0pPOBbs, HWHTUMHOW IKWM3HH. B ciywasx,
HEINOCPEACTBEHHO CBS3aHHBIX C BONPOCAMM TPYZOBBIX OTHOILIEHWH, B COOTBETCTBMM €O CT. 24
Koncturynuu Poccuiickoit denepauun paboroaarens BIpaBe MoJydaTh U 00padaThIBaTh JaHHBIE
YacTHOW KHM3HM pabOTHMKA TOJNBKO C €ro NUChbMEHHOro cornacus. OOpaboTka yKa3aHHBIX
MEPCOHAIBHBIX JIaHHBIX PaOOTHUKOB paboToaaTeNIeM BO3MOXKHA TOJIBKO C UX coryacus Jnbo 0e3 ux
COIIacHs B CIEAYIOUINX CIydasX:

[ImepcoHaIbHbIE JaHHbIE SIBISIFOTCS O0IIEOCTYTHBIMU;

[1[JmepcoHanbHbIE JaHHBIE OTHOCATCS K COCTOSIHUIO 3/0pOBbSi pabOTHHKAa M UX 00paboTKa
HeoOxo/uMa JJIsl 3aIMThl €0 YKU3HHU, 37J0POBbSl WM MHBIX JKU3HEHHO Ba)KHBIX MHTEPECOB JIMOO
YKU3HH, 37I0POBbSI WIM MHBIX JKU3HEHHO BA)XKHBIX MHTEPECOB APYIHX JIUIl U MOJTYYEHUE COTIACHS
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paOOTHHKAa HEBO3MOXXHO; [I1[Jmo TpeOOBaHHMIO IOJHOMOYHBIX T'OCYJapCTBEHHBIX OpPIaHOB B
clly4yasix, IpeAyCMOTPEHHBIX (pellepaTbHbIM 3aKOHOM.

3.1.3. PaGoromatensr BmpaBe oOpabaThiBaTh MEPCOHAIBHBIC IaHHBIE PAOOTHHUKOB TOJBKO C HX
MUCbMEHHOTO COTJIACHsl.

3.1.4. TlucebmenHoe cornacue paboTHHKA («3asBICHHE O COTJacMd pabOTHHMKAa Ha 00pabOTKy
MIEPCOHATBHBIX JAHHBIX») HAa 00pabOTKy CBOMX MEPCOHAIBHBIX JAHHBIX JIOJDKHO BKJIIOYATh B CEOs:
(100 damunuio, uMs, OTYECTBO, aJpec CYObEKTa MEepCOHAIbHBIX JAHHBIX, HOMEpP OCHOBHOI'O
JOKYMEHTA, YAOCTOBEPAIOIIErO €ro JIMYHOCTD, CBEACHUS O J1aTe BbIJAUM YKA3aHHOT'O JIOKYMEHTA U
BbIaBIIEM ero oprase; [J[JHammeHoBaHuell(damminio, uMs, oT4ecTBO)[ M agpec omepaTopa,
MOJTYYArOIIETo corjacue CyobeKTa MepCOHAIBHBIX TaHHBIX;

[lenb 00pabOTKM NEPCOHANBHBIX JaHHBIX;

[llJnepedyeHp IEpPCOHANBHBIX JAaHHBIX, Ha O0OpPaOOTKY KOTOpBIX Jaercsi corjiacue cyObeKkTa
MEPCOHATBHBIX JAHHBIX;

[1lJnepedeHpb ACUCTBUI C MEPCOHAIBHBIMU JAAHHBIMU, HA COBEPLIEHHE KOTOPBIX JAeTcs corjacue,
o0miee OMHMCAaHHWE WCIOIB3YEMBIX OIEPATOPOM CIOCOOOB O0OpPabOTKM TMEPCOHATBHBIX JTaHHBIX;
[1[Jcpok, B Te4€HUE KOTOPOIo AEUCTBYET COIJIACHE;

[Imops0K ero OT3bIBA.

3.1.5. Cornacue paboTHHKa He TpeOyeTcs B CASAYIOIIUX CIydasx:

[1Jo6paboTka NMepCOHaNIbHBIX JaHHBIX OCYILECTBISIETCS Ha OCHOBaHUM TpynoBoro koxaexkca PO
i uHoro DenepaibHOro 3aKOHA, YCTaHABIMBAIOIIETO €€ 17, YCJIOBHUS IOJyYEHUs
NEPCOHAIBHBIX JJAHHBIX U KPYT CyOBEKTOB, IEPCOHAIbHBIE JaHHBIE KOTOPBIX MOAJIEKAT 00paboTKe,
a TaKKe ONPEeNAIIero nojJHoMouus padoronatens; [][JoOpaboTka NEpCOHAIbHBIX JaHHBIX
OCYILECTBIISIETCS B LEJIAX UCIOJHEHUS TPYI0BOTO 10T0BOPAa;

[1[Jo6paboTKa NepCOHANBHBIX AAHHBIX OCYIIECTBISAETCS JJIS CTATUCTHUUECKUX WIIM MHBIX HAYUHBIX
Lesed Npu YCIOBHM 0053aTeNbHOT0 00€3JIMYMBAaHUS IE€PCOHANBHBIX JaHHBIX; [][]oOpaboTka
MIEPCOHAIBHBIX JaHHBIX HEOOXOAWUMA JUIs 3aIIUTHI )KU3HHU, 37I0POBbS MM MHBIX KU3HEHHO BaYKHBIX
MHTEPECOB PaOOTHHKA, €CJIN TIOJTYYEHUE €TO COTJIACHS HEBO3MOXKHO.

3.2.Ilopsinok 00paboTKH, epeiaui U XpaHEHUS IEPCOHANIBHBIX JIAHHBIX.

3.2.1. PaGoTHUK oOpraHu3ali MpenocTaBiser o cebe JocToBepHble cBeAeHusa. Mudopmanus
MIPOBEPSIETCSl Ha JIOCTOBEPHOCTh CBEACHMM, MPENOCTABIECHHBIX PAaOOTHUKOM, C UMEIOLIUMUCS Y
pabOTHHKA JOKYMEHTaMH.

3.2.2. B cootBerctBUH €O CT. 86, 1. 14 TK P® B nensax obecrnieueHus: npas u cBo0O 4eloBeKa U
rpaxJaHMHAa PYKOBOJIUTENb opranuzauuu (PaGoronmaTtensb) M ero mpeiacraBUTeNd mpu oOpaboTke
NEPCOHAIBbHBIX JaHHBIX paOOTHUKA JOJDKHBI COOJIIOIaTh Cleaytoue o0mire TpeOoBaHus:

3.2.2.1. OOpaboTKa NEepPCOHATBHBIX JAHHBIX MOXET OCYIIECTBIATHCS HCKIIOUYUTENBHO B LENAX
o0OecrieueHHs COOJIIOJIEHUSI 3aKOHOB W HWHBIX HOPMATUBHBIX IIPaBOBBIX AaKTOB, COAECUCTBUS
pabOTHUKaM B TPYAOYCTPOMCTBE, OOyUYE€HUH M NPOJBMKEHUU MO ciayxkOe, oOecredeHus JTUYHOU
0€30MacHOCTH pa0OTHUKOB, KOHTPOJISI KOJMYECTBA U KauecTBAa BBHINOJHSAEMOM paboOThl H
o0ecreyeHns COXPaHHOCTH UMYIIECTBA.

3.2.2.2. Tlpu ompeneneHun oOBEeMa U coJepkaHUs, 00pabaThIBAEMBIX IMEPCOHATBHBIX JTAHHBIX
PaboTtonarens momkeH pykoBoacTBoBaTbes Koncturynmeit Poccuiickoit ®eneparuu, TpynoBeiM
koaekcoM Poccuiickoit @enepanuu 1 UHBIMH QelepaTbHBIMU 3aKOHAMH.

3.2.2.3. IIpu npuHATHM pELICHUH, 3aTparuBaroIIuX WHTepechl paboTHHKa, PaboTonarens He nuMmeer
IpaBa OCHOBBIBATHCS Ha IEPCOHAJIBHBIX JAaHHBIX PAOOTHHKA, MOJYUYEHHBIX HCKIIOYUTEIHHO B
pe3ysbTaTe UX aBTOMAaTU3UPOBAHHONW 0OPAOOTKU MIIM SJIEKTPOHHOTO MOJTyUSHHS.

3.2.2.4. 3amuTa nepcoHAIbHBIX JaHHBIX PAaOOTHHKA OT HEMPaBOMEPHOTO UX HCIOJb30BAHMS WIH
yTpatbl obecrieunBaercsi Paboronmatenem 3a cyer €ro CpeacTB B TOpPsJIKE, YCTAaHOBICHHOM
benepabHBIM 3aKOHOM.

3.2.2.5. PaboTHMKM M UX MPEACTABUTENM JOJDKHBI OBITh O3HAKOMJIEHBI IO/ PACHUCKY C
JOKYMEHTaMH OpraHu3allu, YCTaHABIMBAIOIIMMH MOPSAOK OOpabOTKM NEpCOHANBHBIX JaHHBIX
pabOTHUKOB, a TakKe 00 MX MpaBax U 00S3aHHOCTSX B ATON 00JaCTH.



3.2.2.6. Bo Bcex ciywasx OTKa3 paOOTHHMKa OT CBOMX IpPaB HAa COXpPaHEHUE W 3aIUTy TaWHBI
HEJICUCTBUTEIICH.
4. ITepenaya nepcoHATbHBIX JAHHBIX
4.1. IIpu nepenade nmepcoHaNbHBIX JaHHBIX paboTHHKA PaboTomarens MomKeH coOmoaaTh
clleAyrolme TpeOOBaHus:
4.1.1. He coo0maTrh mnepcoHaIbHbIE NaHHbIE PAOOTHHKA TpEeTbel CTOpoHEe Oe3 MUCHhMEHHOTO
coryiacusi pabOTHHKA, 32 HCKIIIOYCHUEM CIIy4aeB, KOTAa 3TO HEOOXOAMMO B IEISAX MPEAYNPEKICHUS
yrpo3bl XKHU3HM U 370pPOBbI0 pabOTHMKA, a TaKXKe B CllydasX, YCTaHOBJECHHBIX (QelepanbHbIM
3aKOHOM.
4.1.2. He coo0mare mnepcoHajdbHbIC JaHHbIC pPA0OTHHKA B KOMMEPYECKHX IIeNsiX 0e3 ero
IMCBbMEHHOTO COTJIacHsl.
4.1.3. IlpenynpennTs JiuL, MOJYyYUBIINX [IEPCOHATIBHBIC JTaHHBIE pAOOTHHUKA, O TOM, YTO 3TH JJAHHbIE
MOTYT OBITh UCIIOJIb30BaHbI JIUILb B LEJSIX, A KOTOPbIX OHU COOOILEHBI, U TPeOOBaTh OT ITHUX JIMIL
HOJTBEPXKIEHUST TOrO, YTO 3TO MPaBWIO coOoeHO. JIuia, noay4YuBIINEe NEPCOHANbHbIE JaHHbIE
paboTHHMKA, 00s13aHBI COOJIOATh PEKUM CEKPETHOCTH (KOH(UIEHIMAIbHOCTH). JlaHHOe
[TonoxeHue He pacnpocTpaHseTcss Ha OOMEH MEepPCOHAIBHBIMU JIaHHBIMU PAa0OOTHUKOB B HOPSJKE,
YCTAHOBJICHHOM (peJiepaibHbIMHU 3aKOHAMH.
4.1.4. OcymecTBIATh Nepeaady MNepCOHAIbHBIX JAHHBIX PAOOTHUKOB B Mpeerax OpraHu3aliuu B
COOTBETCTBUU C HacTosuM [lonoxxennem.
4.1.5. Pagpematp Jg0oCTyn K IE€pPCOHAJIBHBIM JaHHbIM pPAOOTHUKOB TOJIBKO CIELHAIBHO
YIIOJITHOMOYEHHBIM JIMIIAM, TIPH 3TOM yKa3aHHBIE JIMIA JOJDKHBI UMETh MPABO MOIYYaTh TOJIBKO TeE
NepCOHANbHBIE JaHHBIE pAOOTHHMKA, KOTOpPhIE HEOOXOJMMBI Uil BBINIOJHEHUS KOHKPETHOM
(GYHKIHH.
4.1.6. He 3ampamuBaTth HH(OPMAIMIO O COCTOSHUM 370POBbs PAOOTHHKA, 3a MCKIIOYEHUEM TEX
CBEICHMM, KOTOpPbIE OTHOCATCA K BOIPOCY O BO3MOKHOCTHU BBIIIOJIHEHUS PAOOTHUKOM TPYJOBOMU
GbyHKIHH.
4.1.7. TlepenaBath NepCcOHATbHBIE JaHHBIE PAOOTHUKA IMPEICTABUTEISIM PAOOTHHUKOB B TOPSIKE,
ycTaHoBJI€HHOM TpynoBbIM kogekcoM Poccuiickoit denepanuu, 1 OrpaHU4YUBaTh 3Ty UHPOPMAIIUIO
TOJIbKO TEMU IE€PCOHAIBHBIMU JaHHBIMU PAOOTHMKA, KOTOpbIE HEOOXOAWMBI JUISl BBITOJHEHMS
yKa3aHHBIMH MPEJICTABUTEISIMUA UX (QYHKIIHH.
S. XpaHeHHe U UCIOJIb30BAHME MEPCOHAJIBHBIX IAHHBIX PA0OTHHKOB:
5.1. IlepcoHanbHble JaHHbIE PpAOOTHUKOB 00pabATHIBAIOTCS U XPAHATCS B OpraHU3alllu.

IIpu 06paboTKe U XpaHEHUH NEPCOHATBHBIX TaHHBIX COOIIOAAIOTCS:
- IApOJIbHAS MOJIUTHKA,;
- aHTHBHPYCHAS 3aIUTa;
- IpaBuiIa paboThI CO CheMHBIMH HOCUTEIISIMU;
IpaBUJia PE3EPBHOIO KOTUPOBAHUS;
- IpaBUJIa JOCTYIIA B IOMEILIEHHS], TI€ PACIIOI0KEHbI 3JIEMEHThl HHPOPMALIMOHHBIX CUCTEM.
5.1.1. TlepconanpHble aHHBbIE PAOOTHUKOB MOTYT OBITH IOJIyYEHBI, MPOXOJIUTH JaJbHEHIIyIO
00paboTKy M IepenaBaTbCs Ha XpaHEHHE, KaKk Ha OyMa)KHbIX HOCHUTENSX, TaK U B JIEKTPOHHOM
BU/IE.
5.1.2. TlepcoHanpHble AaHHBIE paOOTHHUKA MOTYT OBITh MOJYYEHbI HE OT paOOTHHKA, a OT TPeTbei
CTOpOHBI, Mcronb30BaHWe NEPCOHAIBHBIX JaHHBIX, MOJYYEHHBIX TAaKUM CIIOCOOOM, BO3MOXKHO
TOJIBKO C €70 MUCbMEHHOI'O COTJIacHsl.
5.1.3. Ilpu nony4yeHUH NMEePCOHAIbHBIX JTaHHBIX HE OT paOOTHHUKA (32 UCKIIOYEHHUEM CIIy4aeB, €CIIH
NepCcoHaNbHbBIE JaHHbIE ObLIN MPEAOCTaBICHbI paboTOaTENI0 HA OCHOBAHUU (pe/iepaibHOTO 3aKOHA
WIM €CIU TepCOHANbHbIE JaHHbIE SBISAIOTCS OOLIeNOCTYNHBIMU) paboToAarens A0 Hayana
00pabOTKM TaKUX MEPCOHAJBHBIX JAHHBIX O00f3aH MPEIOCTaBUTh pPaOOTHUKY CIEIYIOIUIYIO
uH(pOpMaIIHIO:
O HauMeHoBaHMe ((aMuIns, UM, OTYECTBO) U aJIpec OepaTopa WK ero NpeacTaBUTeNs;
O 1eJ1b 00pabOTKM NEPCOHANBHBIX JaHHBIX U €€ IPAaBOBOE OCHOBAHUE;
0 MpeJioiaraeMble MoJIb30BaTeNId NEPCOHAIBHBIX JaHHbIX;



0 YCTaHOBJICHHbIE HacToAmUM DenepaibHBIM 3aKOHOM IIpaBa CyObEKTa MEepCOHATBHBIX
JAHHBIX.

6. JocTyn K nepcoHAJbHBIM JAHHBIM PA0OTHUKOB

6.1. IlpaBo gocTyna K NepcOHAIbHBIM JAHHBIM UMEIOT COTPYIHUKH Ha3HAUYEHHBIE OTBETCTBEHHBIMU
3a 00pabOTKY JaHHBIX WM UMEIOIIUE TOCTYII, COTIIACHO MPHUKA3y PYKOBOJICTBA OpraHU3alINH.

6.2. PaboTHHK UMEET MpaBo:

6.2.1. Tlomy4atp AOCTYN K CBOMM MEPCOHAIBHBIM JaHHBIM M O3HAKOMJICHHE C HUMH, BKIIOYas
paBo Ha 0€3BO3ME3AHOE MOJIyUYeHHE KOMUI JII0OO0H 3amicH, coAep X allei nepcoHaabHbIe TaHHbIC
paboTHHKA.

6.2.2. TpeboBars ot PaboTomarenss yTOYHEHHWs, WCKIIOYCHHSI WU WCIPABICHUS HEIOJHBIX,
HEBEPHBIX, YCTApEeBIIMX, HEJOCTOBEPHBIX, HE3aKOHHO TMOJYUYEHHBIX WIM HE SBJISIOUINX
HeoOxonumbIMu Uit PaboTonarens nepcoHaNbHBIX JaHHBIX.

6.2.3. Tlomyuars ot PaboTonmarens:

] CBCACHUA O JIMLAX, KOTOPBIC UMCIOT NOCTYII K ICPCOHAJIbHBIM JaHHBIM UJIX KOTOPBIM MOXKCT
OBITH MTPEIOCTABIICH TAKON JIOCTYII,

] MEpCUCHb O6pa6aTbIBaeMBIX MEPCOHAIbHBIX NAHHBIX U UCTOYHUK UX ITOJTYUCHUS,

O CpOKH 00pabOTKH NEPCOHATBHBIX IAaHHBIX, B TOM YHCJIE CPOKH UX XPaHEHHS;

O CBEJCHUS O TOM, KaKHe IOPUANYECKUE TOCIEICTBUS IS CyObeKTa MEePCOHATBHBIX JTAaHHBIX

MOXET IOBJICYb 32 cO00i 00paboTKa ero NepCcoOHAIBHBIX JaHHBIX.

6.2.4. TpeboBarp wu3BemleHHs PaboronareneM BceX IHI, KOTOPBHIM paHee ObUTM COOOIIEHBI
HEBEPHBIC WJIM HENOJHBIE NIEPCOHATBHBIE JaHHbIE, 000 BCEX MPOU3BEACHHBIX B HUX MCKIIOYCHUSX,
UCTIPABIICHUSX WU JIOTIOJTHEHUSX.

6.2.5. O6xanoBarh B yIOJHOMOYEHHBII OPTraH 10 3alIUTE MPaB CyOBEKTOB MEPCOHAIBHBIX JAHHBIX
WIN B Cy/leOHOM TIOpsJKE HeNpaBOMEpHbIe eiicTBusi wnm Oe3xeiictBust PaboTtomarens mpu
00paboTKe M 3aIIUTE ero MePCOHATBHBIX JTAHHBIX.

6.3. KommpoBare ® Jgenarb BBINUCKA TIEPCOHAIBHBIX JIAHHBIX pPAa0OTHUKA pa3peniaeTcs
WCKJTFOUUTENIFHO B CITY’)KEOHBIX IEJISIX C pa3pelIeH s TUPEKTOpa OpraHu3alty.

6.4. ITlepemaua uH(pOpMAIMM TPETbEH CTOPOHE BO3MOXKHA TOJBKO INPH MHCHMEHHOM COTJIACHHU
pabOTHUKOB.

7. OTBeTCTBEHHOCTh 32 HapylleHHEe HOPM, PeryJupymoIux o0padoTKy M 3almTy
NEePCOHAJIBHBIX IaHHBIX

7.1. PaboTHWKHM OpraHu3allii, BUHOBHBIE B HAPYIICHWH HOPM, PETYIUPYIOMIHX IOIy4CHHE,
00pabOTKy ¥ 3alIMTy TEPCOHAIBHBIX JaHHbIX paOOTHUKA, HECYT JAUCHUIUIMHAPHYIO,
aJIMAHUCTPATHBHYIO, TPAYKAAHCKO-TIPABOBYIO WJIM YTOJIOBHYIO OTBETCTBEHHOCTH B COOTBETCTBHH C
benepaabHBIMU 3aKOHAMHU.

7.2. PyKOBOJAUTENb OpPraHU3alliU 32 HapyIlIeHHE HOPM, PEryIUpYIOLIUX MOIy4eHHe, 00paboTKy U
3alIUTY ePCOHANBHBIX JAaHHBIX PA0OTHUKA, HECET aJIMUHUCTPATUBHYIO OTBETCTBEHHOCTh COTJIACHO
cT. 5.27 n 5.39 Kozpekca 006 agMUHUCTpAaTUBHBIX IpaBoHapyueHusx Poccuiickoit deneparnuu, a
TaKXKe BO3MEINAeT MOTEepPHeBIIUM YIIepO, NPUUYMHEHHBIH HEMPaBOMEPHBIM HCIOJIb30BaHUEM
UHpOpMaLNK, co/ieprKalllell epcoHaIbHBIE TaHHbIE.



